
(Annexure-A) 

Detailed Terms of Reference (ToR) for PUEET Project Team 

Project Management Unit (PMU) - TOR  
 

1. Deputy Project Director (PPS-11) 
The Deputy Project Director is a senior member of the PUEET project team. S/he is responsible for assisting PD for oversight 
of the PUEET. S/he supports the Project Director (PD) in achieving the project objectives and deliverable in a timely and 
collaborative manner. S/he directly assists the Project Director in providing integrated direction, management, and leadership 
in the administrative, financial planning, budgeting, academics, and sustainable operations of PUEET. S/he ensures compliance 
of Government of Pakistan, PSDP, regulatory, and PUEET procedures. S/he works under the direction of the Project Director 
and is responsible end to end management of the project including project planning, execution, monitoring and evaluation, 
and administrative activities ensuring that the project cost, time and quality standards are met. S/he regularly interacts with 
cross functional stakeholders to exploit/ achieve project deliverables and PUEET goals. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in Project Management, 

Engineering, Engineering Management or experience in government service in the relevant ministry at senior level. 
 
2. Experience 
At least 10 years of progressively advanced work experience (min. 05 years in leading managerial position) in Project 
Management field, PMO lead or senior position in a ministry.   
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Plan, direct, organize and integrate the activities of multiple, major project operations as planned and approved. 

Ensure that project efforts are generally cohesive, consistent and effective in supporting the PUEET's strategic plan 

based upon the approved feasibility study. 

2. Develop tracking and evaluation programs to assist in the accomplishment of established project goals and objectives 

in scheduled time frame. 

3. Assist the PD in developing ToRs for engaging one or multiple consultancy firms for the development and carrying-

out of feasibility study, comprising design & construction of civil works and academic aspects of the PUEET. 

4. Scrutinize, authenticate and vet the proposals, plans, and financial and administrative cases/ files before they are put 
up to PD for approvals. 

5. Support PD in constituting committees for short listing of firms, and final award of consultancies to the selected 

Firms, make proposals and plans for financial management of the fund allocated for feasibility study. 

6. Assist PD and relevant authorities in preparing, submitting and following-up of the project PC-I till its final approval by 

the respective forums. 

7. Assist the PD in develop, administering and managing complex, multi-faceted budgets for the centers, as it relates to 

project development and deployment at the centers level; perform periodic cost, time, and productivity analyses. 

8. Develop and establish policies & plans, priorities and operating procedures consistent with the mission, goals and 

objectives of PUEET. 

9. Utilize project management tools eg. MS Project, Primavera etc. for planning, execution, monitoring and evaluation of 
projects/ plans. 

10. Manage, depute and administer a diverse team of professionals/ consultants/ contractors/ technical/ academic and 

support staff, both directly and through lower level managers and supervisors of PUEET during its construction, 

establishment, and complete sustainable operations. 

11. Manage conducive working relationships. between all stakeholders in M/o S&T, HEC, MOFEPT, PUEET administration, 

relevant Ministries, principle business and operational stakeholders, and high-level external constituencies and 

regulatory bodies. 

12. Assist PD in miscellaneous job-related duties as assigned by the chartered bodies, cross functional departments, and 

ministries. 

13. Custodian of all project records, and project assets. 

14. Monitors and ensure compliance with federal laws, bylaws, and PSDP procedures. 
15. Prepare periodic reports, agendas, presentations, and minutes assisting the PD in participation in diverse committees, 

forums and meetings. 
16. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
17. Perform any other assignments/ duties as assigned by the management. 

 

General requirements 

i. Proficiency in Microsoft Office and other office applications/ software. 
ii. Knowledge of SAP, PMES and MS Project be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 

Strong character with honesty, integrity and decent moral values 
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Age Limit: Maximum 45 Years.  

Mode of Appointment: Deputy Project Director will be appointed on contract basis (PPS-11) initially for a period of one year 
extendable after evaluation of the performance. 

2. Advisor(s) (PPS-11) 
Advisor is a senior and experienced professional providing consultancy/Support/Facilitation roles amid the diverse tasks 
pertinent to the project. S/he acts as specialist for applicable tasks and practical matters related to PUEET feasibility study as 
identified/ assigned (in whole or parts) by the Project Director. This may include university charter approvals/ SOPs, land 
transference matters, land acquisition procedures, parliamentary matters, research reports, procurement and supply chains 
issues, civil works and other engineering jobs, administrative issues, hiring or outsourcing functions, financial and audit 
matters, and other secretarial and advisory roles related to the project. S/he also provides support, facilitation, and advisory 
services amid compliance of PSDP, PEC, PPRA, HEC, MoFE&PT, MoST, Academia, Regulatory, other agencies/ bodies, and 
Inter-ministerial procedures etc. 

1. Required Qualifications & Experience 

Pakistani National having University Degree (Min. 16 years) from an HEC recognized university with at least 20 years of 
experience related to the identified disciplines regarding PUEET, including but not limited to the educational projects, charter 

procedures, legal and regulatory matters, land transfer and acquisition matters, civil works, science and technology matters, 
national and international liaisons, research and development, financial and audit matters, engineering designs etc. Detailed 
knowledge of the standing and working practices in government organizations and relevant bodies is essential. The candidate 
must have strong professional networking in cross disciplinary and cross functional domains/ departments. Candidates having 
strong negotiation skills, relevant qualifications, and prior experience in identified domain(s) will be preferred. 

Age Limit: Maximum 65 Years.  

Mode of Appointment: Advisor(s) will be appointed on contract basis (PPS-11) initially for a period of one year extendable 
after evaluation of the performance. 
 

3. Director Finance (PPS-10) 
The Director Finance is a senior member of the PUEET project team; S/he is responsible for all aspects of financial 
management of the PUEET, working collaboratively to ensure compliance of PSDP and PUEET financial procedures. S/he works 
under the direction of the Project Director and is responsible for all financial functions, including, budgeting, financial 
reporting, and financial management and compliance. The Director Finance provides timely reports and assistance to the 

Project Director regarding financial position to ensure that financial resources are utilized legitimately, efficiently and 
effectively. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in Finance, Accounting, 
Auditing, Commerce, MBA (Finance) or CA, ICMA or equivalent.  
 

2. Experience 
At least 10 years of progressively advanced work experience (min.05 years in managerial position) in finance, advance 
financial management and financial techniques used in public sector development projects. The candidate must know the 
financial rules and regulation followed by Government of Pakistan (i-e Finance, AGPR, CGA, AGP, Planning). PSDP experience 
and work in construction relevant projects/ environment will be added advantage. 
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Strong knowledge of PSDP, including budgeting, submission of BO/NIS, auditing, releases and knowledge of work 

with relevant stakeholders such as Finance Division, AGPR and Planning commission regarding PSDP projects. 
2. Responsible for all financial inflows in accordance with rules follow by government of Pakistan. 

3. Identification of required budget (quarterly, semiannually and annually), submission of budget order/new item 
statement and preparation of budget estimates for the project. 

4. Preparing quarter-end close procedures. 
5. Prepare and recommend operating and personnel budgets for approval. 
6. Monitor spending for adherence to budget, recommend variances as necessary. 
7. Knowledge of budget allocation as per requirement, sanctions, disbursement and re-appropriation 
8. Generates and shares comprehensive and detailed reports about team financial performance, mission-related 

objectives, and deadlines 
9. Must have excellent analytical skills with a thorough knowledge of accounting principles to analyze financial reports 

and forecasts 
10. Preparing and evaluating detailed financial estimates, business plans, and project PC-I till final approval from 

respective forums. 
11. Develop and establish financial policies & plans, priorities and SoPs consistent with the mission, goals and objectives 

of PUEET. 
12. Develop and manage complex, multi-faceted budgets for the centers, as it relates to project development and 

deployment at the centers level. 
13. Accountable for any lapses under the jurisdiction of his/ her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
14. Perform any other job-related duties as assigned by the management. 
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General requirements 

i. Proficiency in MS Office (MS Excel and MS PowerPoint, in particular) 

ii. Knowledge of SAP, PMES and working on QuickBooks will be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 45 Years.  

Mode of Appointment: Director Finance will be appointed on contract basis (PPS-10) initially for a period of one year 
extendable after evaluation of the performance. 

4. Director Procurement (PPS-10) 
The Director Procurement is a senior member of the PUEET project team.; S/he is responsible for entire procurement and 
contracts management of the PUEET, working collaboratively to ensure compliance of regulatory, PSDP and PUEET 
procedures. S/he works under the direction of the Project Director and is responsible for procurement and purchasing activities 

ensuring that procured services, products, and goods are both cost-efficient and of high quality guaranteeing value for money. 
The Director Procurement provides timely reports and assistance to the Project Director in all aspects and dimensions of 
procurement being undertaken by PUEET. 

1. Required Qualifications 

Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in supply chain management, 
engineering, engineering management, business management, project management, or Master in relevant field with extensive 
experience in public sector local/ international procurements. Candidates having combination of engineering and supply chain 
management, and legal qualifications/ experience will be preferred. 

2. Experience 

At least 10 years of progressively advanced work experience (Min. 05 years in managerial position) in Procurement and 
Contracts domain with practicing experience and knowledge of PPRA rules & regulation, PEC guidelines, and GoP procedures 
for public sector procurements/ tenders/ contracts and applicable regulatory frameworks and procedures. Must have excellent 
negotiating skills with experience in analyzing requirements and preparing RFPs and evaluation reports. Relevant PSDP 
experience and working in construction relevant projects/ environment will be added advantage. 

3. Responsibilities/ Attributes of Successful Candidate 

1. Planning, initiating, monitoring, and closing procurement activities strictly in accordance with PPRA rules and 
regulation and PEC guidelines. 

2. Preparing tender documents, RFPs, RFQs, RFIs, evaluation reports and recommendations for technical and 
administrative procurements for PUEET. 

3. Experienced in international procurement, contracting, logistics and supply chain, with good understanding of 
international law, FIDIC and Incoterms. 

4. Ensure that all procurement and procedural documentations and records are updated and in order. 
5. Set policy guidelines and SoPs for cost effective procurements and purchases. 
6. Take lead in negotiating agreements with consultants, suppliers, vendors & contractors from initial discussion through 

contract development and implementation. 
7. Undertake legal reviews and risk assessments on potential contracts and agreements. 
8. Prepare procurement reports, management dashboard, and vendor’s evaluations. 
9. Build and maintain long term relationship with vendors and suppliers. 
10. Oversee and manage shipment, supply of goods, pricing records, and inventory management. 
11. Preparing budgets and work plans and projections for potential procurements of products or services. 
12. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
13. Undertake legal and financial measures to safeguard PUEET interests. 
14. Perform any other job-related duties as assigned by the management. 

 

General requirements 

i. Proficiency in Microsoft Office, applications and purchasing software. 
ii. Knowledge of SAP, PMES and MS Project be added plus. 
iii. Excellent written and verbal communication, and negotiation skills. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 45 Years.  
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Mode of Appointment: Director Procurement will be appointed on contract basis (PPS-10) initially for a period of one year 
extendable after evaluation of the performance. 

5. Director Planning (PPS-10) 
The Director Planning is a senior member of the PUEET project team.; S/he is responsible for technical planning and 
administration of the PUEET, working timely and collaboratively to ensure compliance of PSDP, regulatory, and PUEET 
procedures. S/he works under the direction of the Project Director and is responsible for project planning, monitoring, and 
evaluation activities ensuring that the project cost, time and quality standards are met. S/he assists the Project Director in 
diverse planning initiatives involving cross functional stakeholders. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in Engineering, Project 
Management, Constructions Management, Engineering Management. Candidates having combination of engineering and 
project planning/ management qualifications/ experience and PMP, Prince2 certifications will be preferred. 
 
 

2. Experience 
At least 10 years of progressively advanced work experience (min. 05 years in managerial position) in the field of Technical 
Planning in public or private sector; practicing experience in Project Planning and Management, Construction Planning and 
Monitoring, PM Body of Knowledge, PPRA rules, PEC guidelines, and bylaws and GoP procedures for public sector 
developments. Relevant PSDP experience and working in construction projects/ environment will be added advantage. 
 
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Performs and manages technical and professional planning for project, doing research and analysis as and when 

required. 
2. Evaluates technical plans and operational activities and provides timely and accurate input to management. 
3. Utilizes project management tools eg. MS Project, Primavera etc. for planning, monitoring and evaluation of projects/ 

plans.  
4. Monitors and ensures compliance with federal laws, bylaws, and PSDP procedures. 
5. Specialized planning functions such as project proposals, construction development and management plans, campus 

master planning and environmental studies etc. 
6. Manages the consultants and advises the contractors on diverse planning-related matters. 
7. Assists various boards, teams, committees, and officials in planning-related issues.  
8. Coordinates and monitors internal and external teams to achieve project objectives.  

9. Prepares and coordinates the development of project plans as per Planning Commission guidelines. 
10. Prepares manuals, SoPs, project reports, and other documents as needed to enable successful implementation of 

projects. 
11. Monitors the teams to make sure that all parties are on track with project requirements, deadlines, and schedules. 
12. Manage planning and research database and conduct statistical analysis and project/ cost estimations. 
13. Prepare presentations and periodic project reports/ updates. 
14. Track project and team’s progress over time. 
15. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
16. Employs modern planning principles, good administrative and organizational skills of project management. 
17. Perform any other job-related duties as assigned by the management. 

 

General requirements 

i. Proficiency in Microsoft Office and other office applications/ software. 
ii. Knowledge of SAP, PMES and MS Project be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 45 Years.  

Mode of Appointment: Director Planning will be appointed on contract basis (PPS-10) initially for a period of one year 
extendable after evaluation of the performance. 

6. Director Engineering (PPS-10) 
The Director Engineering is a senior member of the PUEET project team.; S/he is responsible for engineering and construction 
management related matters of the PUEET, working timely and collaboratively to ensure compliance of PSDP, PEC, Regulatory 
and PUEET procedures. S/he works under the direction of the Project Director and is responsible for engineering management, 
engineering designs, project planning, monitoring, and evaluation activities ensuring that project quality, cost, and time 

standards are met. The Director Engineering assists the Project Director in diverse engineering, designing, and construction 
related initiatives involving cross functional stakeholders. 
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1. Required Qualifications 

Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in Civil Engineering, 
Infrastructure/ Construction Design Engineering, or related disciplines. Candidates having combination of civil engineering and 
project management qualifications/ experience will be preferred. 

2. Experience 
At least 10 years of progressively advanced work experience (Min. 05 years in managerial position) in Engineering and Building 
Constructions in public sector. Must have working experience of development projects and practicing knowledge in 
Construction Engineering and Monitoring, PM Body of Knowledge, PPRA rules, PEC guidelines, bylaws and GoP procedures for 
public sector developments. Prior PSDP and resident engineering experience will be preferred. 
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Prepare the engineering plans, project budgets, cost estimates, schedules and specifications. 
2. Apprise and vet the building design, engineering diagrams, and address potential construction problems. 
3. Review and evaluate consultants design and drawings for any errors/ discrepancies and possible improvements.  
4. Oversee, monitor and measure day-to-day construction progress on site and ensure its within cost, quality and time 

bounds. 
5. Supervise, control, and ensure that work is generally in accordance with the drawings, design and specifications. 
6. Ensure that as-built drawings are prepared on an ongoing basis during the construction period. 
7. Prepare and verify the measurement books for the project and issue job completion certificates. 
8. Provide scope of work and technical inputs for tender documents, RFPs, and other technical procurements. 
9. Perform technical evaluations, and draft evaluation reports and recommendations for projects/project components. 
10. Provide timely and accurate project progress and input on engineering issues to management. 
11. Utilize project management tools eg. MS Project, Primavera etc. for planning, monitoring and evaluating the project. 
12. Observe and implement PSDP processes, PEC guidelines, construction development processes, campus master 

planning and environmental studies etc. 
13. Manage the consultants and advise the contractors and the team on engineering related matters. 
14. Handle land acquisition, lay out plans, and related matters with concerned agencies, ensuring legal and regulatory 

compliances. 
15. Prepare and maintain acceptance protocols, SoPs, project reports, and other documents as needed. 
16. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
17. Perform any other job-related duties as assigned by the management. 

 

General requirements 

i. Proficiency in Microsoft Office and other office applications and software. 
ii. Knowledge of SAP, PMES and MS Project be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 45 Years.  

Mode of Appointment: Director Engineering will be appointed on contract basis (PPS-10) initially for a period of one year 
extendable after evaluation of the performance.  

7. Deputy Director Admin & HR (PPS-09) 
The Deputy Director Admin & HR is a senior member of the PUEET project team; S/he is responsible for all aspects of office 
Administration and HR management of the PUEET, working collaboratively to ensure compliance of PSDP, corporate, legal, and 
PUEET procedures. S/he works under the direction of the Project Director and is responsible for all HR functions including 
Planning, Recruitment, Training & Development, Performance, Policies & SoP formulation, health and safety etc.; and the 
administrative functions, including general administration, inter/ intra departmental coordination, security, protocol, corporate, 
regulatory, and legal compliances. The Deputy Director Admin & HR provides timely reports and assistance to the Project 
Director ensuring that relevant resources are utilized efficiently and effectively to meet PUEET timelines and objectives. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in Administrative Sciences, 
Management sciences, public administration, business administration or related disciplines. Candidates having additional 
qualification in HR and diploma/ certificate in corporate affairs or law will be preferred. 
 

2. Experience 
At least 08 years of progressive experience (Min. 05 years in managerial position) in administration and HR having a blend of 
public and private sector environments. The candidate must be well conversant with Government of Pakistan Administrative 
and HR procedures and corporate affairs, having excellent writing, communication and presentation skills, working knowledge 

of modern management principles, good administrative and organizational management skills. PSDP experience and work in 
projects environment will be added advantage. 
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Provide administrative and HR support to PUEET team to achieve project objectives. 
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2. Plan, coordinate and manage all administrative procedures, policies, systems, SoPs, manuals, training materials and 
other documents as needed to enable successful implementation of departmental objectives. 

3. Perform HR Planning, Recruitment, Training & Development, and Performance management functions. 

4. Prepares reports on operations and activities, recommending improvements and modifications. 
5. Work and space allocation to different personnel or staff of the office and assess staff performance. 
6. Responsible for using tools for increasing productivity, assessment, appraisals and ability to measure effectiveness. 
7. Undertake working and coordination with Ministries, Divisions, Inter and Intra departmental affairs and cross 

functional stakeholders. 
8. Prepare and recommend operating and personnel budgets for approval. 
9. Generates and shares comprehensive and detailed reports about team performance, mission-related objectives, and 

deadlines. 
10. Undertake protocol, security, transport, travel and tours, employee safety, event management, media management 

and other relevant assignments. 
11. Manage facilities services, maintenance, and inventory control. 
12. Establishing effective project communication plans and ensuring their execution. 
13. Adhere to policies and regulations, and Identify legal requirements and government reporting regulations affecting 

human resources functions and ensures policies, procedures, and reporting are in compliance. 
14. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
15. Perform any other job-related duties as assigned by the management. 

 

General requirements 

i. Proficiency in Microsoft Office and other office applications and software. 
ii. Knowledge of SAP, PMES and MS Project be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 40 Years. 

Mode of Appointment: Deputy Director Admin & HR will be appointed on contract basis (PPS-09) initially for a period of one 
year extendable after evaluation of the performance. 

8. Deputy Director Coordination (PPS-09) 
The Deputy Director Coordination is a senior member of the PUEET project team.; S/he is responsible for all aspects of 
administrative and technical coordination and management of the PUEET, working timely and collaboratively with cross 
functional teams and stakeholders of PUEET project. S/he works under the direction of the Project Director and is responsible 
for interdepartmental and intradepartmental coordination and collaboration functions. S/he provides timely input, reports, 
presentations, and assistance to the Project Director to help achieve project objectives and timelines. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in Project Management, 
Business Administration or other related disciplines. Candidates having PMP or Prince2 certification will be given preference. 
 

2. Experience 
At least 08 years of progressively advanced work experience (Min. 05 years in managerial position) in coordination, project 
administration, in public sector; practicing experience in PPRA rules, PEC guidelines, PM Body of Knowledge, and bylaws and 
GoP procedures for public sector developments. Excellent communication, presentation & writing skills, working knowledge of 
modern management principles, good administrative/ organizational/ leadership skills and a team player. Prior coordination 

experience in PSDP projects will be added advantage. 
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Work directly with leadership, support project management discipline, coordinate, facilitate communication and 

gather information that helps in making decisions. 
2. Coordinate team members to achieve project objectives. Plan and coordinate frequent meetings and facilitate 

communication. 
3. Manage schedules and responsibilities, and ensure team members deliver on assigned responsibilities 
4. Coordination with local and foreign institutes/ universities and knowledge of drafting/preparing MoUs and Meeting 

minutes. 
5. Collate information from various sources and support other team leads in planning process. 
6. Coordinate the development of user manuals, training materials and other documents as needed to enable successful 

implementation of the project. 
7. Coordinate with cross discipline team members to make sure that all parties are on track with project requirements, 

deadlines, and schedules. 

8. Introduce tools and templates to increase the perceived value and efficiency of the project; it includes development 
of assessment tools and ability to measure effectiveness. 

9. Coordinate project management activities, resources, equipment and information. 
10. Prepare project plans and schedules, generate management reports and manage dashboards. 
11. Participate in diverse committee and project panels. 
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12. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 
obligation to successfully conduct project audit from DG Federal Audit. 

13. Employs modern planning principles, good administrative and organizational skills of project management. 

14. Perform any other job-related duties as assigned by the management. 
 

General requirements 

i. Proficiency in Microsoft Office and other office applications and software. 
ii. Knowledge of SAP, PMES and MS Project be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 40 Years.  

Mode of Appointment: Deputy Director Coordination will be appointed on contract basis (PPS-09) initially for a period of one 
year extendable after evaluation of the performance. 

9. Deputy Director Accounts (PPS-09) 
The Deputy Director Accounts is a senior member of the PUEET project team; S/he is responsible for all aspects of financial 
accounting of the PUEET, working collaboratively to ensure compliance of PSDP, AGPR, CGA, AGP and Government of Pakistan 
financial procedures. S/he is responsible for accounting functions including, reconciliation of monthly reports in AGPR, 
releases, preparing head of accounts, internal control, fiscal discipline, internal audit, quarter wise allocation of funds, salary 
disbursement, payrolls, management of petty cash and all financial cash flow documentation. S/he provides timely reports and 
assistance to the management to ensure that financial resources are recorded legitimately and used efficiently and effectively. 

1. Required Qualifications 
Pakistani National having University Degree (min. 16 years) from an HEC recognized university in Accounts, Finance, Audit, 
Commerce, or relevant subject or CA, ICMA or equivalent.  
 

2. Experience 

At least 08 years of progressively advanced work experience in managerial position in accounts, advance accounting system, 
auditing techniques used in government sector especially in public sector development projects. The candidate must know the 
accounting procedure, rules and regulation followed by Government of Pakistan like AGPR, CGA, AGP, Planning, Finance. PSDP 
experience and work in construction relevant projects/ environment will be added advantage. 
 
3. Responsibilities/ Attributes of Successful Candidate 

1. Strong knowledge of PSDP accounting, including preparation of head of accounts, quarterly releases, submission of 
BO/NIS, internal auditing and practical knowledge of Finance, AGPR and AGP work. 

2. Preparation of accounting record in accordance with rules & regulation followed by government of Pakistan. 
3. Identification of required budget, submission of budget order/new item statement, information of re-appropriation, 

and timely preparation of budget estimates for the project 
4. Assume the responsibility of receiving and sorting incoming bills and updating the bills received logs.  
5. Responsible for reconciling account balances and bank statements. 
6. Preparing quarter-end close procedures. Must have good knowledge of accounts administration of project including 

various patterns/forms used in AGPR. 
7. Must have excellent practical knowledge of working with Finance Division, Planning Commission and AGPR. 
8. Prepare and recommend operating and personnel cash flows for approval. 
9. Monitor spending for adherence to budget, recommend variances as necessary. 

10. Knowledge of sanctions issuing and re-appropriation. 
11. Knowledge of pre & post audit system of AGPR. 
12. Accountable for any lapses under the jurisdiction of his/ her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
13. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
14. Perform any other job-related duties as assigned by the management. 

 

General requirement 

i. Proficiency in MS Office (MS Excel and MS PowerPoint, in particular) 
ii. Knowledge of SAP, PMES and working on QuickBooks will be added plus 
iii. Excellent written and verbal communication. 
iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 

vii. Strong character with honesty, integrity and decent moral values 
 

Age Limit: Maximum 40 Years.  
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Mode of Appointment: Deputy Director Accounts will be appointed on contract basis (PPS-09) initially for a period of one 
year extendable after evaluation of the performance. 

10.  Deputy Director Contracts (PPS-09) 
The Deputy Director Contracts is a senior member of the PUEET project team; S/he is responsible for entire contracts 
management of the PUEET, working collaboratively to ensure compliance of regulatory, PPRA, PEC, PSDP and PUEET 
procurement and contracting procedures, guidelines, and bylaws. S/he protects PUEET interests, defends legal rights, and 
ensures that procured services, products, and goods ensure value for money. S/he evaluates supply options and is responsible 
for maintaining positive supplier relations and keeping accurate records. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in contract management, Law, 
supply chain, project management, business administration, engineering or Master in relevant field. Candidates having 
combination of contract management and legal qualifications/ experience will be preferred. 
 
2. Experience 
At least 08 years of progressively advanced work experience in managerial position in Contracts and Procurement domain with 
practicing experience and knowledge of PPRA rules & regulation, PEC guidelines, PSDP and GoP procedures for public sector 
contracting/tenders/procurements and applicable legal frameworks and procedures. Must have experience in negotiating, 

analyzing, preparing and revising contracts. Relevant PSDP experience and working in construction relevant projects/ 
environment will be added advantage. 
 
3. Responsibilities/ Attributes of Successful Candidate 

1. Undertake bid documents, and participate in evaluations and contract negotiations strictly in accordance with PPRA 
rules and regulation and PEC guidelines. 

2. Develop a set of standard contracts for PUEET. 
3. Monitoring contracts and moving forward with close-out, extension or renewal of contracts. 
4. Negotiate agreements with suppliers, vendors & contractors from initial discussion through contract development and 

implementation. 
5. Managing inventories and maintaining accurate purchase and pricing records. 
6. Maintaining and updating supplier information such as qualifications, delivery times, product ranges, etc. 
7. Monitor the performance of each signed contract to safeguard PUEET interests and rights. 
8. Perform risk assessment on potential contracts and agreements. 
9. Coordinate with finance to ensure correct billing and payments against contracted terms & conditions. 

10. Provide legal input and consultation to other team members on all PUEET correspondences and documentations. 
11. Bear knowledge of international contract laws, Incoterms, PEC contracts, FIDIC etc. 
12. Render contribution and advise in any/ all types of local and international agreements undertaken by PUEET eg. MoU, 

MoA, Affiliation/Collaborative/ToT/Partnership/Educational/Service Exchange/Lease Agreements, HR related 
Agreements, Memorandums, Bills, Acts, Statues pertinent to PUEET etc.   

13. Assist in land acquisitions, lay out plans, and related legal matters with concerned agencies. 
14. Take up legal matters related to non-compliances and non-conformances of contracts. 
15. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
16. Perform any other job-related duties as assigned by the management. 

 

General requirements 

i. Proficiency in Microsoft Office, applications and purchasing software. 
ii. Knowledge of SAP, PMES and MS Project be added plus 
iii. Excellent written and verbal communication, and negotiation skills. 

iv. Good analytical, multitasking, and strategic thinking skills. 
v. Tech Savvy with attention to detail and problem-solving skills 
vi. Strong organizational, team management, and professional networking skills 
vii. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 40 Years.  

Mode of Appointment: Deputy Director Contract will be appointed on contract basis (PPS-09) initially for a period of one 
year extendable after evaluation of the performance. 

11. Assistant Director IT Operations (PPS-08) 
The Assistant Director IT Operations is responsible for planning and managing the IT setup, IT/IS tools, and IT/ICT related 
tasks, and activities of the project. S/he will assist the team, and will work in close coordination with members to achieve 
project deliverables with higher degree of automation, improved efficiency, fool proof database/record management. 

1. Required Qualifications 

Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in IT, Computer science, or 
computer engineering related disciplines. Candidates with IT/ IP data networks/ Information Security/ website development 
related courses will be preferred. 
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2. Experience 

Candidates with hands on experience in IT/ ICT support functions, website development, will be given due preference.  
 

3. Responsibilities/ Attributes of Successful Candidate 

1. Provide technical assistance wherever needed 
2. Oversee IT operations related to the project 
3. Manage installations, upgrades and configurations of hardware and software 
4. Assess system performance and recommend improvements 
5. Ensure data is handled, transferred or processed according to legal and departmental guidelines. 
6. Provide support and guidance to stakeholders via help desk 
7. Control costs and budgets regarding IT systems 
8. Provide daily Support for User Issues related to IT 
9. Assess need for new equipment, software, and IT tools 
10. Analyze business requirements for IT needs and systems 
11. Communicates across departments as needed. 
12. Assist in IT related procurements and manage contracts/ vendors (e.g. development platforms, telcos., password 

managers) and software licenses. 
13. Represent on cross functional teams/ committees and provide technical assistance in project tasks and assignments. 
14. Perform any other job-related duties as assigned by the management. 

 
General requirements 

i. Proficiency in Microsoft Office and other office applications and software. 
ii. Excellent written and verbal communication. 
iii. Good analytical, multitasking, and strategic thinking skills. 
iv. Tech Savvy with attention to detail and problem-solving skills 
v. Strong organizational, team management, and professional networking skills 
vi. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 35 Years.  

Mode of Appointment: Assistant Director IT Operations will be appointed on contract basis (PPS-08) initially for a period of 
one year extendable after evaluation of the performance. 

12. PS to Project Director (PPS-08) 
The PS to Project Director is a member of the PUEET project team.; S/he works closely with the PD and assists in secretarial, 
administrative and official coordination/ correspondence matters. S/he works under the direction of the Project Director and is 
responsible for interdepartmental and intradepartmental correspondences, collaboration and scheduling functions. S/he is 
extremely proficient in record keeping, office management, and collaboration. S/he provides timely support, input, reports, 
scheduling, presentations, minutes, and assistance to the Project Director to help achieve project objectives and timelines. 

1. Required Qualifications 
Pakistani National having University Degree (Min. 16 years) from an HEC recognized university in social science, administrative 
science or other related disciplines. Candidates having qualifications in Office Management, Business Administration and Public 
Administration will be preferred. 

 
2. Experience 
At least 05 years of experience in office management (Min. 03 years in secretarial role) Excellent communication, presentation 
& writing skills, working knowledge of modern management principles, good administration/ time management skills and a 
team player. Candidates with prior coordination experience in PSDP projects with strong grip in public/ government rules, 
regulations, policies, and procedures will be added advantage. 
 
3. Responsibilities/ Attributes of Successful Candidate 

1. Assist PD in day-to-day coordination and management of business operational activities. 
2. Prepare daily schedule of engagement, meetings and appointments, and prepare and issues meeting agenda. 
3. Exercise judgement and diligence in identifying the time urgency of cases. 
4. Must have excellent Drafting and Typing skills. 
5. Must have strong acumen and ability to understand and sense management requirements and expectations. 
6. Extremely proficient in using computers, IT tools, and office software packages (MS Word, Excel, Power Point) as well 

as G suite (Gmail, Drive, Calendar, Google docs and sheets). 
7. Strong English communication skills, especially to deal with large volumes of emails/ letters/ notes. 
8. Demonstrable excellence in record management, organizational skills and abilities. 
9. Adaptable to work under stress and over long working hours. 
10. Communicate effectively with other teams and inculcate conducive working environments. 
11. Coordinate team members to achieve administrative duties and project objectives. 
12. Perform any other job-related duties as assigned by the management. 

 
 

General requirements 

i. Proficiency in Microsoft Office and other office applications and software. 
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ii. Excellent written and verbal communication. 
iii. Good analytical, multitasking, strategic thinking and problem-solving skills. 
iv. Strong organizational, team management, and professional networking skills 

v. Strong character with honesty, integrity and decent moral values 
 

Age Limit: Maximum 35 Years.  

Mode of Appointment: PS to Project Director will be appointed on contract basis (PPS-08) initially for a period of one year 
extendable after evaluation of the performance. 

13. Office Assistant (PPS-06) 
Required Qualification, Experience, and Traits 

Candidate must have graduate degree (min. 14 years) form HEC recognized universities pertinent to business, commerce or 
technical related disciplines with relevant office experience. Post graduate experience as office assistant/admin assistant/ 
service officer in reputable private or public sector organization would be considered a plus. Candidate must be proficient in 
English linguistics and drafting and using MS Office applications. S/he must be experienced on diverse office works with 
working knowledge of maintaining files, issuing of circulars and office memorandum, preparation of files, taking notes, 
maintaining systematic records of files, files movements, files catalogues, and inventory management etc. S/he must have 

strong character with honesty, integrity, and moral values. Must be a highly energetic and flexible personality to assume 
diverse office/ project related duties assigned by the management. Candidates having mixed of office related and IT 
qualifications/ diploma will be given due preference.  
 
Age Limit: Maximum 32 Years.  

Mode of Appointment: Office Assistant will be appointed on contract basis (PPS-06) initially for a period of one year 
extendable after evaluation of the performance. 

14. Driver (PPS-04) 
Required Qualification, Experience, and Traits 
The candidate must have a valid LTV/ HTV license. At least 03 years’ Experience as driver in private or public sector 
organization. Candidate must have strong character with honesty, integrity, and moral values. Must be a highly energetic and 
flexible personality to assume diverse assignments as assigned from time to time. Candidates having auto mechanic 
diploma/course will be preferred. 
 

Age Limit: Maximum 35 Years.  

Mode of Appointment: Driver will be appointed on contract basis (PPS-04) initially for a period of one year extendable after 
evaluation of the performance. 

15. Naib Qasid (PPS-03) 
Required Qualification, Experience, and Traits 

The candidate must have 03 years’ relevant experience. Candidate must have strong character with honesty, integrity, and 
moral values. Must be a highly energetic and flexible personality to assume diverse tasks. Must have good working knowledge 
and experience in maintaining file movements and catalogues. Local candidates having additional skills, qualities and 
experience will be given preference. 
 
Age Limit: Maximum 35 Years.  

Mode of Appointment: Naib Qasid will be appointed on contract basis (PPS-03) initially for a period of one year extendable 

after evaluation of the performance. 
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(Annexure-B) 

Quality Core Team (QCT) - TOR 

16. Head (PPS-12) 
The head will provide leadership in the development of Center of Excellence in one of the approved areas of specialization. 

The incumbent will develop, with the help of its team, the program of study and research of highest international standard at 
the center. H/She will identify latest research themes for the Center, identify equipment and other needs for the development 
of R&D facilities at the center. H/She will work very closely with the prospective international partner institutes in development 
of the curriculum, faculty and course of study and research. H/She will guide the center towards applied research, addressing 
indigenous problems and shortcoming with state-of-the-art research and technologies. H/She will oversee the research 
commercialization aspects working closely with the university Technology Park management. 

1. Required Qualifications 
A PhD in the area relevant to the Centers of Excellence such as AI and related fields/Industrial Biotechnology/ Aerospace 
Engineering and related fields/ Microelectronics, Mechatronics and related fields from an international university of high 
ranking. Proven research career with high quality publications in journals of international repute and Impact Factor. H/She 
must have held leadership position in academic or industrial setting during last five years. Excellent track record of winning 
competitive research grants and delivering projects of research or commercial nature. Patents and awards won over the career 
will be a plus.    
 

2. Experience 
At least 10 years of post-qualification experience in research and development. Must have been in leadership position during 
last five years of career. Must have experience of work in international setting, must have demonstrated ability to forge 
international collaborations. The candidate must have participated in international conferences or hosted international events. 
Must have won competitive grants and delivered research, consultancy or other funded projects from local or international 
donors. Must have managed or developed post graduate programs, curriculum and or scheme of studies and research.    
 
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Collaborate and coordinate with international and local partners in defining the academic and research programs of 

the centers. 
2. Collaborate with international partners for development of research programs, labs, facilities and training of local 

faculty. 
3. Provide conducive environment to the foreign experts from the collaborating institutes for building long term 

relationship.  
4. Control, coordinate and carry out research in various departments of the center, guaranteeing research excellence 

and continuous innovation. 
5. Conceive, design and develop funding proposals in collaboration with international partners for innovative research 

projects. 
6. Translates Center of Excellence strategic vision into successful R&D and academic programs. 
7. Provides feedback to university management about current and future path of R&D roadmap. 
8. Assemble a strong team of researchers, experts and faculty with right attitude. 
9. Establish a monitoring plan to keep track of the committed goals. 
10. Ensure the internal and external scientific review processes of funded R&D projects. 
11. Explore and assess R&D partnership opportunities with collaborating local and international partners 
12. Responsible for developing and monitoring research and development plans for the R&D labs, ensuring projects are 

completed on time and within budget, in accordance with the vision and mission of the university. 
13. Promote a productive R&D culture that is motivated and accountable having an end user focus on innovation, quality, 

and improving the user experience for successful commercialization of R&D efforts. 
14. Represent the Center of Excellence at conferences and during customer visits, and collaborate externally with 

academic and industrial partners. 
15. Develop talent within the organization and implement best practices in research and innovation 
16. Assist the PD in PC-I formulation, preparation and evaluation of technical/ feasibility/ consultancy reports and other 

project studies. 
17. Prepare acceptance protocols and vet the technical reports, BoQs, labs, equipment, and other technical setups. 
18. Undertake other special tasks and assignments allocated by PD during the project implementation. 
19. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
20. Perform any other job-related duties as assigned by the management. 

 
 

General requirements 

1. Excellent ability to use initiative, prioritize, multi-task, and work well under pressure to meet deadlines 
2. Very clear and systematic thinking that demonstrates strong judgment and problem-solving competencies 
3. Excellent communication skills in multicultural, multi-lingual environments 
4. Excellent communication, and public speaking skills, ability to convince and represent the center at high level events 
5. Highly organized and structured 
6. Excellent ability to lead diverse and high-end academic and research programs 
7. Excellent strategic thinking and leadership abilities 
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8. Excellent ability to exercise high degree of independence to ensure programme delivery and explore new areas of 
activities 

9. Proven ability to interact with internal and external stakeholders and strong management, negotiation, and advocacy 

skills 
10. Strong character with honesty, integrity and decent moral values. 

 

Age Limit: Maximum 50 Years.  

Mode of Appointment: Head will be appointed on contract basis (PPS-12) initially for a period of one year extendable after 
evaluation of the performance. 

17. Subject Specialist (PPS-11) 
The Subject Specialist will provide leadership and support in the development of Center of Excellence in one of the approved 
areas of specialization. The incumbent will develop, with the help of its team, the program of study and research of highest 
international standard at the center. H/She will support the head in identifying latest research themes for the Center, 
equipment and other needs for the development of R&D facilities at the center. H/She will work very closely with the 
prospective international partner institutes in development of the curriculum, faculty and course of study and research. H/She 
will guide the center towards applied research, addressing indigenous problems and shortcoming with state-of-the-art research 
and technologies.  

1. Required Qualifications 

A PhD in the area relevant to the Centers of Excellence such as AI and related fields/Industrial Biotechnology/ Aerospace 
Engineering and related fields/ Microelectronics, Mechatronics and related fields from an international university of high 
ranking. Proven research track record with high quality publications in journals of international repute and Impact Factor. 
H/She must have held leadership position in academic or industrial setting during last five years. Competitive research grants, 
Patents and awards won over the career will be a plus. 
 

2. Experience 
At least 07 years of post-qualification experience in research and development. Must have been in leadership position during 
last five years of career. Must have experience of work in international setting with demonstrated ability to forge international 
collaborations. Must have managed or been part of the curriculum development team and or scheme of studies and research.    
 

 

3. Responsibilities/ Attributes of Successful Candidate 
1. Support the head to collaborate and coordinate with international and local partners in defining the academic and 

research programs of the center 

2. Assist to collaborate with international partners for development of research programs, labs, facilities and training of 
local faculty  

3. Assist head to create and provide conducive environment to the foreign experts from the collaborating institutes for 
building long term relationship  

4. Control, coordinate and carry out research in various departments of the center, guaranteeing research excellence 
and continuous innovation  

5. Design and develop funding proposals in collaboration with international partners for innovative research projects. 
6. Help to translate Center of Excellence strategic vision into successful R&D and academic programs 
7. Provides feedback to university management about current and future path of R&D roadmap. 
8. Assemble a strong team of researchers, experts and faculty with right attitude 
9. Establish a monitoring plan to keep track of the committed goals to support the decision of head 
10. Ensures the internal and external scientific review processes of funded R&D projects 
11. Explores and assesses R&D partnership opportunities with collaborating local and international partners 
12. Responsible for implementing research and development plans for the R&D labs, ensuring projects are completed on 

time and within budget, in accordance with the vision and mission of the university 

13. Promote a productive R&D culture that is motivated and accountable having an end user focus on innovation, quality, 
and improving the user experience for successful commercialization of R&D efforts 

14. Represent the Center of Excellence at conferences and during customer visits, and collaborate externally with 
academic and industrial partners. 

15. Support in preparing PC-I and evaluation of technical/ feasibility/ consultancy reports and other project studies. 
16. Provide technical input to PMU in acceptance protocols and vet the technical reports, BoQs, labs, equipment, and 

other technical setups. 
17. Undertake other special tasks and assignments allocated by PD during the project implementation. 
18. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
19. Perform any other job-related duties as assigned by the management. 

 

General requirements 

1. Excellent ability to use initiative, prioritize, multi-task, and work well under pressure to meet deadlines 
2. Very clear and systematic thinking that demonstrates strong judgment and problem-solving competencies 
3. Excellent communication skills in multicultural, multi-lingual environments 
4. Excellent communication, and public speaking skills, ability to convince and represent the center at high level events 
5. Highly organized and structured 
6. Excellent ability to lead diverse and high-end academic and research programs 
7. Excellent strategic thinking and leadership abilities 
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8. Excellent ability to exercise high degree of independence to ensure programme delivery and explore new areas of 
activities 

9. Proven ability to interact with internal and external stakeholders and strong management, negotiation, and advocacy 

skills 
10. Strong character with honesty, integrity and decent moral values. 

 

Age Limit: Maximum 47 Years.  

Mode of Appointment: Subject Specialist will be appointed on contract basis (PPS-11) initially for a period of one year 
extendable after evaluation of the performance. 

18. Senior Area Expert (PPS-10) 
The Senior Area Expert will work closely with the Subject Specialist in the development of the Center of Excellence in one of 
the approved areas of specialization. The incumbent will assist in developing the program of study and research of highest 
international standard at the center. H/She will prioritize latest research themes for the Center, assist in identifying equipment 
and other needs for the development of R&D facilities at the center. H/She will work in a team very closely with the 
prospective international partner institutes in development of the curriculum, faculty and course of study and research. H/She 
will work in a team to define applied research goals, addressing indigenous problems and shortcoming to be solved with state-
of-the-art innovative technologies. H/She will assist in managing the research commercialization aspects working closely with 

the university Technology Park management.           

1. Required Qualifications 
A PhD in the area relevant to the Centers of Excellence such as AI and related fields/Industrial Biotechnology/ Aerospace 
Engineering and related fields/ Microelectronics, Mechatronics and related fields from an international university of high 
ranking. Proven research career with high quality publications in journals of international repute and Impact Factor. Excellent 
track record of winning competitive research grants and delivering projects of research or commercial nature. Patents and 
awards won over the career will be a plus.  
 
 

2. Experience 
At least 5 years of post-qualification experience in research and development. Must have experience of work in international 
setting, must have demonstrated ability to forge international collaborations. The candidate must have participated in 
international conferences or hosted international events. Must have won competitive grants and delivered research, 
consultancy or other funded projects from local or international donors. Must have managed or developed post graduate 
programs, curriculum and or scheme of studies and research. Candidates having a mix of experience related to R&D, 
academia, industry, and research commercialization in related area will be preferred.  

   
 

3. Responsibilities/ Attributes of Successful Candidate 
1. Assist Subject Specialist in collaborating and coordinating with international and local partners in defining the 

academic and research programs of the center. 
2. Work in a team to collaborate with international partners for development of research programs, labs, facilities and 

training of local faculty. 
3. Assist in providing a conducive environment to the foreign experts from the collaborating institutes for building long 

term relationship. 
4. Conceive, design and develop funding proposals in collaboration with international partners for innovative research 

projects. 
5. Assist in translating Center of Excellence’s strategic vision into successful R&D and academic programs. 
6. Assist in assembling a strong team of researchers, experts and implement best practices in research and innovation. 
7. Explore and assess R&D partnership opportunities with collaborating local and international partners 
8. Do the ground work for developing and monitoring research and development plans for the R&D labs. 
9. Represent the Center of Excellence at conferences and during customer visits, and collaborate externally with 

academic and industrial partners. 
10. Assist is developing talent within the organization and implement best practices in research and innovation. 
11. Support in preparing PC-I and evaluation of technical/ feasibility/ consultancy reports and other project studies. 
12. Provide technical input to PMU in acceptance protocols and vet the technical reports, BoQs, labs, equipment, and 

other technical setups. 
13. Undertake other special tasks and assignments allocated by PD during the project implementation. 
14. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
15. Perform any other job-related duties as assigned by the management. 

 

General requirements 

1. Excellent ability to use initiative, prioritize, multi-task, and work well under pressure to meet deadlines 
2. Very clear and systematic thinking that demonstrates strong judgment and problem-solving competencies 
3. Excellent communication skills in multicultural, multi-lingual environments 
4. Excellent communication, and public speaking skills, ability to convince and represent the center at high level events 

5. Highly organized and structured 
6. Excellent ability to manage diverse and high-end academic and research programs 
7. Excellent strategic thinking and management abilities 
8. Excellent ability to exercise high degree of independence to ensure programs delivery and explore new areas of 

activities 
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9. Proven ability to interact with internal and external stakeholders and strong management, negotiation, and advocacy 
skills 

10. Strong character with honesty, integrity and decent moral values 
 

Age Limit: Maximum 45 Years.  

Mode of Appointment: Senior Area Expert will be appointed on contract basis (PPS-10) initially for a period of one year 
extendable after evaluation of the performance. 

19. Research Assistant (PPS-08) 
Research Assistant is a member of the Quality Core Team (QCT). S/he is responsible to provide support in overall research and 
academic programs under the respective Center. S/he plays a significant role in establishment of state-of-the-art R&D facilities 
under the Center and assists the faculty in developing research proposals and carrying out research projects. 

1. Required Qualifications 
Pakistani National having a Bachelor’s degree in CS/IT (16 years) in the relevant discipline from an HEC recognized university. 
Proven ability to write technical summaries, technical reports, research reviews and proposals.  
 
2. Experience 

At least 03 years of post-qualification experience. Demonstrable ability to work on complex problems and provide innovative 
solutions.   
 
3. Responsibilities/ Attributes of Successful Candidate 

1. Assist with academic and research programs development. 
2. Assist the management in identifying research themes, programs, labs and facilities. 
3. Conduct reviews, gather and analyze data, provide workable options. 
4. Assist the management in preparing research programs, proposals and reports. 
5. Perform coordination and communication tasks. 
6. Organize, maintain, and update R&D related content on website. 
7. Provide technical assistance wherever needed.  
8. Assists in the acquisition of data, material required for decision making by the management.  
9. Prepare research and promotional articles, reports, and presentations. 
10. Assists in organizing seminars, technical workshops and coordinate interdisciplinary meetings. 
11. Support in preparation and evaluation of project/ technical/ feasibility/ vendors/ consultancy reports and studies. 

12. Provide technical inputs and reviews in PC-I formulation, procurement documents, and other technical, research, and 
project studies.  

13. Prepare testing and acceptance protocols for labs, equipment, workshops, and other technical facilities and setups. 
14. Vetting and acceptance of technical reports, BoQs, labs, equipment, workshops, and other technical facilities and 

setups. 
15. Deliver technical support in all types of local and international agreements undertaken by PUEET e.g. MoU, MoA, 

Affiliation/Collaborative/ToT/Partnership/Educational/Service Exchange, and Statues etc.   
16. Undertake other special tasks and assignments allocated during the project implementation. 
17. Accountable for any lapses under the jurisdiction of his/her administrative functional and financial control under 

obligation to successfully conduct project audit from DG Federal Audit. 
18. Performs any other job-related duties as assigned by the management. 

 

General requirements 

1. Good technical and analytical skills. 
2. Good communication skills. 

3. Knowledge of research methodology. 
4. Ability to multitask. 
5. Ability to work under pressure. 
6. Excellent time management skills. 
7. Highly energetic, organized and structured. 
8. Strong character with honesty, integrity and decent moral values 

 

Age Limit: Maximum 35 Years.  

Mode of Appointment: Research Assistant will be appointed on contract basis (PPS-08) initially for a period of one year 
extendable after evaluation of the performance. 


